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Introduction

Purpose

Feel informed and confident in your career development and job search. Your "own”
process, your responsibility. KTH provides guidelines.

Four steps/ seminars plus own work with some exercises in KTH Social

To access the exercises!
Join the career group: Career development for master students on KTH Social:

www.kth.se/social/group/career-development-f/
Log in with your KTH id.




Content seminars

19/2  Step 1: Employers - what are they looking Main library, lecture hall

for? "Syd Ostra galleriet”
Who am I, my skills, what do | want?
26/2  Step 2: The job hunting in 2015 Student union house

Lecture hall, "Groten”

26/3  Step 3: The professional role in a fast Main library, lecture hall
changing working life "Syd Ostra galleriet”

9/4 Step 4: How to prepare for and handle the Main library, lecture hall

job interview "Syd 0stra galleriet”
5/5 Extra guest seminar on how to make the Student union house
most out of your profile on Linked in Lecture hall, "Gréten”

Jorgen Kihlgren from the Swedish union of
leaders




Today

The professional role in a fast changing working life:

* The professional role now and then
 Employability

« How to write a CV and cover letter
* Excercises for the next time




The professional role

Then... Now...

» Industrial society  Knowledge-based economy
« The engineer as a heroe e ...notonly a heroe

e Specialist and expert « Specialist and/or generalist



Presenter
Presentation Notes
Övergång från jordbukarsamhälle-industrisamhälle (1800-1900). Nya kanaler, järnvägar, broar, telefoninät. Dåtidens hjältar (män). Man var specialist inom ett område och sågs som mycket kompetens och väldigt ”viktig”. ”Ingenjörskonst”.
Idag kunskapssamhälle. Kännetecknas av utbildning och ständigt lärande. Inte längre tung produktion utan tjänster. Vad efterfrågas? Inte längre (i lika hög utsträckning) de stora, fysiska infrastrukturprojekten utan snarare tjänster på Internet, sökmaskiner, webbtekniker, strömmade medier etc. Ingenjörer naturligtvis fortfarande en slags hjältar, men bilden av en ingenjör är idag mer komplex; Teknik inte alltid odelat positivt – miljöförstöring, stress etc. Många ingenjörer kännetecknas som specialister, men det är också generella färdigheter som efterfrågas. Du förväntas byta tjänst, arbetsgivare, arbetsuppgifter flera gånger under ett yrkesliv och bör ha färdigheter som hjälper dig att vara flexibel, anpassningsbar och lära nytt.


What is employability today?

 The individual's ability to get employment

» The responsibility of the organization (i.e. KTH) to make
this possible


Presenter
Presentation Notes
”Anställningsbarhet” har skiftat innebörd över tid i takt med samhällets strukturomvandling.
I vårt individcentrerade samhälle ser vi anställningsbarhet som individens ansvar, det är dennes ansvar att göra sig anställningsbar – genom att skaffa utbildning, vara beredd att flytta, ta ett tillfälligt jobb etc. Men det är också organisationers ansvar att se till att individen görs anställningsbar. Som ex kan mas se KTH som när man planerar och genomför utbildning har ansvar att erbjuda en utbildning som i viss utsträckning ska motsvara arbetsgivares krav och behov av kompetens. 

Begreppet myntades i början av 1900-talet då man endast pratade om människors förmåga, inte deras kompetens. Antingen var man anställningsbar, inte inte!
Under 50- och 60-talet blev anställningsbarhet ett policybegrepp. Man började se på anställningsbarhet utifrån ett sysselsättningsperspektiv och vidtog åtgärder för att öka sysselsättningen.
Nuförtiden, i ett samhälle som präglas av livslångt lärande ser vi på individens kompetens och sociala färdigheter. I detta individualistiska samhälle har anställningsbarhet kommit att bli något som du själv har ansvar för, större än tidigare. Du förväntas själv vara medveten om din anställningsbarhet och se till att följa kraven som ställs (flexibilitet AMS). Samtidigt ska sägas att vi också har ett system som ska bidra/underlätta, ex förväntas utbildningen erbjuda kurser som du kan använda vid din asntällning…


How employable are alumni from KTH?

94% of the graduates (2010-2012) found employment
after graduating.

The difference between Swedish citizens and non-
Swedish citizens are 9%.

More than half of the alumni found work before they
finalized their degrees, and more than one in four did so
within three months of graduation.

Almost one third have changed jobs once, 17% twice, and
9% three times or more.

KTH Career report 2015 - Ostling


Presenter
Presentation Notes
Hur anställningsbara är KTH alumnerna? Mycket…

Utbildningens relevans i arbetet (s24)?


Typical thinking of a problem solving
engineer

intellectual starting points
(precision, clarity, accuracy, relevance, completeness, logic,

l justice, width, depth) l

applied in ways of thinking
(purpose, relevant issue, angle, assumptions, data / information,

l concepts, reasoning, conclusions, implications)

which develops an intellectually character
(humility, persistence, independence, trust reasoning, intellectual
integrity, intellectual empathy, intellectually courage, impartiality)

"Didaktik for ingenjorslarare”- Branberg, Gulliksson, Holmgren (2013)



Presenter
Presentation Notes
Hur kan man då definiera en ingenjör och vad som är gångbart på arbetsmarknaden och vilken typ av kompetens som efterfrågas av ingenjören?
I en bok beskriver några universitetslektorer och civilingenjörer sin syn på kunskap och kompetens som de anser bör genomsyra ingenjörsutbildningar. De menar att det finns en kärna i hur många ingenjörer tänker som kan vara svår att beskriva men de beskriver det som att: ett tänkande har växt fram för att lösa problem som via utbildning påverkar både hur lösandet sker och hur ingenjören tänker.

Överst visas hur den grundläggande intellektuella inställning som kännetecknar ingenjörsrollen tillämpas i olika ingenjörstypiska sätt att tänka. Dessa utvecklar i sin tur en speciell intellektuell karaktär som är typisk för en problemlösande ingenjör. Detta menar författarna är en bild av hur kärnan hur en (skicklig) ingenjör tänker.

Bilden i sig sätter också ord på en massa personliga egenskaper som kännetecknar ingenjören…


The job application: CV and Cover Letter

 Why could it be difficult to write about myself?

 What is the purpose of these documents?

 Difference between CV and Cover letter?



Curriculum vitae

Chronologial
Biography

Life description

A bit more general

"Cold facts”




Cover Letter

Personality
Specific
Customized

"Warm facts”




Name
Date of birth: 1%=x 01 01
Address: Stockholmsvigen 3, 110 10 Stockholm
Phone: +4& (0)70-212 24 58 E-mail: annean@kth.se

CAREER OBJECTIVE

I want to use my skills within both medical enginesring and marketing. I would like to
use my outgoing qualities and work with customers and build networks. T want to work
for an international company._..etc.

Page 1 EDUCATION

2008-08 - on going Royal institute of technology, Stockholm, Sweden
Master in Medical Engineering. Estimated. degres in June 20X,

Have studied medical IT, ultra sound and radiation, patient
security, marketing and communication.

2005-08 - 2008-06 University XX, Bachelor

2R — 20000 Upper secondary school XX

WORK EXPERIENCE

20X — 2000000 The Medical Company, Stockholm
Thesis work in medical engineering. Examined...The result was,.
I learnt....etc.

20000200 — 00000 Education First, France
Language tour leader

Summer job. Was respaonsible for 20 participants. Planned
activities and held inforrmation activities. Leamt how to wark,

under.pressure.and to solve problems.

203020 — WK Resit, Stockholm
Travel agency assistant

2O = 000K Coffee shop Pringlan, Stockholm
Shop assistant
Surmmer job and later extra jobs on weekends. Served
customers and worked at the counter. Received goods and

wrote menus. Learnt.alot.about customer service,
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Page 2

Name
Date of birth: 19xx 01 01
Address: Stockholmsvigen 3, 110 10 Steckholm
Phone: +46 (0)70-312 24 56 E-mail: annean@kth.se

EXTRA CURRICULARACTIVITIES

2000200 — 2000 Medical Section, KTH
Responsible for the reception of international students.
Planning, was responsible for the budget. Learnt project
management and how to delegate and communicate effectively
with team members.

20XX-XX = XXXK-XX The KTH Acting society
Acted.inthe yearly.student cabaret. Organized and promoted
the event.

LANGUAGE SKILLS

English: Advanced in both speech and writing
French: Advancedin speech, goodin writing
Swedish: Mother tongue

COMPUTER SKILLS

Programming languages:
Operational systems;.
MS Office:

Graphic design:

ADDITIONAL QUALIFICATIONS

Driving license B

Scholarship The achievement scholarship (20xx), for students with
excellent results.

Certificate: Diving




Sections...

Education

» Reversed chronological order, year and month.
* Translate into the standards of the new country

» Describe what you have learnt and what is specific about
your education. What are your qualifications as an engineer?

Work Experience

 Employability skills

» Active verbs, "l described, developed, managed...”




Employability skills

 Communication skills

» Teamwork skills

» Self-management and Career skills
* Problem solving skills

* Initiative and Enterprise skills

* Planning and Organizing skills

» Learning skills

sydney.edu.au/careers




How do | describe an experience?

Hint!

You can use the following working model:
1. Describe the work assignment/problem
2. What did you do?

3. What was the result?

4. What qualities did you use?

5. What did you learn?




Design, Spelling and Grammar

 Maximum two pages

 Use a text size and font that is easy to read
« A consequent format

» Distinguish between headers and body text.
« Avoid abbreviations

* Proof read



Rules of Thumb

» Tailor your CV to meet the requirements of the position
» Use areversed chronological order

 Two pages maximum
* No lengthy detail — keep it precise

» Action verbs, past tense

 Write for the reader — Human Resources




Purpose of a Cover Letter

 promote yourself to an employer

« Show your knowledge about the company

» Tell that you match |
- what is requested in the advertisement

- what the company needs now

Stockholm 200x-xx-xx

Pacemaker AR
Box 1111
11111 Stockhalm

Ingenjér med kompetens inom biomaterial

Jag ir en kreatiy ingenjar och marknadsférare, med
kompetens i medicinsk teknik, sam tycker om att vara med
dar saker hinder. Efter samtal med Anders Andersson har
Jjag férstatr att Pacemaker AB dr ett foretag med stark
tillvaxt, framfar alit inom mitt intresseomride implantat och
biomaterial. Jag vill darfar Barna bidra till faretagets
framtida utveckling och vara med i satsningen pa forsiljning
av pacemakers, Er internationella verksamhet 4 ocksd
mycket lockande fir mig, iag vill garna arbeta utomlands
inom de nirmaste aren.

Mitt mal med utbildningen pa KTH har varit att fi arbeta

med marknadsfaring och férsslining av produkter ach
tjdnster inom medicinsk teknik.

Med vanlig halsning!



Presenter
Presentation Notes
1. The purpose of a letter is to get you to the interview – so you need to promote yourself and make them interested in you.

2. You need to be specific about which skills, abilities and experiences that make you suitable for the job. You need to be very clear!

If you answer an ad.
No lenghty detail. What are they requesting now? Do not include information that is irrelevant or that you think the employer might benefit from in a few years. Think about the reader. At the same time Personality. Balance….

3. Personality is important - since you will be part of a team of different kinds of people. 
They might even look for a certain personality type - so show them who you are. 


Always write a new Cover Letter

» Tailor your Cover Letter to meet the essential
requirements of the job

» Always customize each Cover Letter for
each job that you apply for

« Never mass mail the same version to different companies



Presenter
Presentation Notes
Focus on the job – respond to the requirements in the ad - do not write the story of your life. 

Each cover letter need to respond to the requirements – but you also need to put your personality in to the letter and show them who you are.

Sending the same letter to several employers will probably not get you to the interview.
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stockholm 2013-04-08

Facemaker &8
Box 1111
111 11 Stockholm

Competent Engineer with knowledge in bio materials and marketing

| am 3 creative engineer with skills and compstence within both the med tech and marketing field
who really enjoys when many things are going on at the same time. After talking to Anders Perszon |
understood that Pacemaker is 3 company which is growing very fast, espedially in my areas of
imterest, implants and bio materials. Accordingly, | would very much like to contribute to the
company's future development and be part of the sales and marketing of pacemakers. Your
international business activity appeals to me as well, since | really would like to work abroad within
the next few years.

The goal with my education at KTH has been to be able to work with sales and marketing of products
and services within med tech. The position 2z 3 marketing manager has got just the right
combingtion of technology and marketing that I*'m looking for.

I'would really like to work with products which contribute to people’s wellbeing and health. Right
mow | am doing my thesis work at the Medical Company which gives me the practical experience
from working in the medical industry. | find it really interesting and | really enjoy it. &s a person | am
outgoing, something which | have shown through extracurricular activities such as being responsible
for the reception of new students and through different jobs in the travelling industry. 1 am ako a
creative person who likes to work with different assignments. To connect to people and maintain
contacts is also something which | find stimulating. | have always been drawn customer oriented
jobs.

Onmy spare time | play the guitar together with some friends in a band. | try to be outdoors in the
nature asoften as possible and | love skiing and mountain biking.

| look forward to meet you for an interview.

Best regards

Anna Andersson




Investigating the job ad and myself

Pick out the three most important factors under each area, use key words.

General General
professional  Engineering
skills skills

The 1. 1.
Company/
Thejob ad |4 2.

3. 3.

_________lskills | Experience [ Personality .|
Specific Values Personal Traits
technical and Qualities
skills
1. 1. 1. 1.

2. 2. 2. 2.
3. 3. 3. 3.
1 1. 1 1.
2 2. 2 2.
3 3. 3 3.



Presenter
Presentation Notes
Koppling till CV-skrivande och söka jobb – att visa arbetsgivaren att man är anställningsbar…

Sätta ord på vem man är, vad man har med sig, vad man vill åstadkomma



Answer three questions

 Why the company - show you have done your “home work”

 Why the position - show why you are particularly suitable

« Why you - let them know your advantages



Presenter
Presentation Notes
Be clear about why you are interested in working for this company – not for just any company�
Be clear about why you are interested in this position – and how you match the position

Be clear about all your advantages – skills, personality, experiences etc

Focus on what your contribution might be, not on what you want in terms of salary and future network


Rules of Thumb Cover letter

 One page
« Keep it precise
e Contact information

« Which position are you applying for

 Proof read



Presenter
Presentation Notes
1. One page – the reader does not have a lot of time to read long letters.

2. So no lengthy detail – keep it precise.

3. Contact information – your own – send it to an individual at the company.

4. Start the letter by telling which position you are applying for – not by ”Dear Mr… or Mrs...” or ”To whom it may concern”

5. Ask some one to proof read your application – spelling and grammatical errors distroys a good impression


Exercises

Visit the career group in KTH Social:

Exercise 1.
Exercise 2:
Examples of CV and cover letter from students



https://www.kth.se/social/group/career-development-f/page/seminar-iii/
https://www.kth.se/social/group/career-development-f/page/seminar-iii/
https://www.kth.se/social/files/54b90fd2f276545229a46b6d/5+Skills.pdf
https://www.kth.se/social/files/54b90ff2f276545346ab15bc/6+Work+Experience.pdf
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